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Royal Society of Wildlife Trusts Archivist Volunteer

Location: Hybrid – Newark on Trent and Online
Time commitment: Minimum 1 day per week (flexible)
Reports to: Governance and Compliance Manager
Duration: Initial phase likely 3-6 months (longer-term volunteers welcome)

August 2026
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Introduction to the post
We’re looking for a motivated volunteer to support our Executive Office Team in preserving, organising and improving access to its historical and organisational records, helping to protect the legacy of The Royal Society of Wildlife Trusts and The Wildlife Trusts federation enable learning across the movement.
This is an unpaid volunteer role but appropriate travel expenses will be reimbursed.
Who are we
46 Wildlife Trusts. One central charity.
The Wildlife Trusts is a federation made up of 46 Wildlife Trusts and a central. We work together across the UK, Alderney and the Isle of Man to:
· Bring wildlife back.
· Help everyone to take meaningful action for nature.
· Create an inclusive society where nature matters.

The Royal Society of Wildlife Trusts (RSWT) is the central charity for The Wildlife Trusts which collectively represents a grassroots movement of over 944,000 members, 33,000 volunteers and 4,100 staff across the UK, and manages over 2,600 nature reserves for nature and for people. You can find out more information about us on our website About us | The Wildlife Trusts.
RSWT has a long history, with it being founded as the Society for the Protection of Nature Reserves in May 1912 and began operating under a Royal Charter granted in 1916. Over the last 114 years a significant archive of material has been produced, much of which was reviewed in 2012 for preparation of the document “Wildlife in Trust – A hundred years of Nature Conservation”[footnoteRef:1]. However, the continuing growth and development of The Wildlife Trusts means that material is constantly being added to what is a valuable archive for the federation. [1:  Wildlife in Trust: A Hundred Years of Nature Conservation by Tim Sands. ] 

What You’ll Be Doing
· Sort, catalogue and organise physical and digital archive materials (e.g. documents, reports, images). 
· Support the Executive Office in the development and maintenance of a clear and accessible archive system. 
· Assist with digitisation of records and accurate file naming and metadata management. 
· Help identify priority materials for preservation in line with organisational needs. 
· Support staff with locating archived information for governance, communications or research purposes. 
· Ensure appropriate handling of sensitive or confidential records.
What We’re Looking For
· Strong attention to detail and organisational skills. 
· Interest in archives, records management, history or conservation. 
· Basic digital skills (e.g. file management, databases or document systems). 
· Ability to work independently and manage time effectively. 
· Commitment to the work of The Wildlife Trusts and to RSWT’s values of integrity, collaboration and inclusion.
Time Commitment and Location
· Flexible time commitment but likely equivalent to 1 day per week.
· Initial time period is expected to be around 3-6 months (but certainly welcoming volunteers who may be looking for a longer commitment).
· The role will require regular access to the physical archive materials at RSWT main office in Newark on Trent as well as working online.
What You’ll Gain
· Practical experience in archive and records management within a national charity. 
· Insight into the work and history of The Wildlife Trusts movement. 
· Opportunity to contribute to preserving knowledge that supports future decision‑making and strategy. 
· Training and support from RSWT staff.
How to Apply
If you're interested, please contact governance@wildlifetrusts.org with a short statement outlining your experience, interests, and availability. We welcome applications from people of all backgrounds and levels of experience.
Deadline for applications is 30 October 2026.
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